CMCA Website Committee Agenda 6-3-26
1. Old Business
a. Jen working with Kathie on best way for chairs to submit files before we provide training-as of right now we will be asking Chairs to submit a calendar of their meetings and then email agendas to Jen to post with the meeting.
b. Jen met with Hannah- created new form for Marketing and Communications committee submissions-they promoted that on their own
c. Received request to create a form for the awards committee nominations-sent to Kathie and will follow up
d. Chairs attending CMCA board meeting June 19th to provide updates and Jen will request to get all meetings on website calendar
2. Assignments 
a. Clerk’s Corner- Gabby-  started advertising new submissions – Records committee provided a share drive folder to store submissions in.  Gabby is working on a tracking spreadsheet to keep track for the future.
b. Job postings- Jen continues to update, posted new Short Shot video and documented process
c. Banners at top of page – Cortlyne is working on creating new templates within the branding guidelines, committee can approve soon?
3. Policy – Cindy shared by Google doc, let’s hold off on changes until we see if we get combined with marketing committee?
4. New Business/Suggestions –
a. Working on documenting processes to pass on to next committee
b. ?? Anything new
5. Next meeting – June 1st, 9:30 a.m.

